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For the purposes of this document, “landowner” includes any landowner, tenant, or other 
landowner’s agent that is working with TCPBA to conduct a burn. 
 
1. Submit a burn plan to the Burn Plan Review Committee (Committee). Plans received by 

March 1st or September 1st, of each burn season will receive a priority in scheduling 
once they are approved. Any plans received after that date will be added to the Burn 
Plan Status Sheet, which the Committee uses to track submitted burn plans. If time and 
weather conditions permit the Association will make every attempt to conduct those 
burns in the year they are received. 
 

2. Once the Burn plan is received it will be reviewed and approved by the Committee, 
which is appointed at the first Association meeting of the year. Since the landowner 
assumes all liability for the burn, the owner must show proof of liability insurance that 
covers the site to be burned. This must be submitted with the burn plan. 
 

3. As a part of the approval process a site inspection may be required. If so, the Committee 
will contact one of TCPBA’s current members available to work with the landowner in 
conducting a site inspection. Once that inspection is conducted, its results will be 
forwarded to the Committee. 
 

4. As plans are approved, their status will be reflected on the Burn Plan Status Sheet, and 
the landowner will be notified. They will be provided with our list of approved Burn 
Bosses and a list of TCPBA members/volunteers who can assist with their burn. It will be 
the responsibility of the landowner to link up with a Burn Boss, plus secure enough help 
as required by their plan. It is suggested that a Burn Boss and volunteers are secured 
well in advance. 
 

5. At this point the burn may proceed, given weather is conducive and equipment is 
available. 

 
6. The landowner will be responsible for making contact with the MPBU Coordinator, to 

reserve the burn trailer. This request can be done no more than three days prior to the 
scheduled burn. In the event that changing weather prevents the burn, that burn will 
maintain its spot on the Burn Status Sheet. If possible, attempts will be made to 
coordinate burns where close proximity would allow multiple burns in one day. 
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7. The MPBU Coordinator will coordinate a date and time to conduct this check out. They 

will secure the signed check out sheet, and payment for the burn. Payment rates are 
based on the area to be burned. Currently, they are: 

a. 1-50 acres: $50 
b. 51-100 acres: $100 
c. 100+ acres: $150 

 
8. The land owner conducting the burn will be responsible to secure the necessary number 

of volunteers/help to safely conduct the burn as indicated by the burn plan and Burn 
Boss. The TCPBA will assist in providing names, phone numbers and emails of current 
members and/or volunteers who can assist. The Burn Boss will have the authority on the 
day of the burn to make a final decision on whether there are sufficient resources to 
safely conduct the burn and if weather conditions are within burn parameters. 
 

9. To conduct a burn there must be at least two TCPBA members present, in addition to 
the Burn Boss, who have participated in at least two previous Association burns. It is the 
landowner’s responsibility to have enough assistance, as detailed in their burn plan, to 
safely conduct their burn. 

 
10. Once the MPBU is checked out, the land owner has the responsibility to: 

a. Continue to monitor the weather forecast for their specific burn location, prior 
to, the day of, and day after their burn. 

b. Secure a signed burn permit from the local Fire Department. 
c. Assure there are enough people on hand to conduct the burn including the 

required number of TCPBA members. 
d. The landowner and the Burn Boss are responsible to ensure that the burn plan 

and all TCPBA by-laws and protocols are followed, before, during and after the 
prescribed burn. 

 
11. On the day of the burn, the landowner is responsible for collecting a sign in sheet of all 

individuals attending the burn, in addition to signing out any equipment from the MPBU 
to volunteers present. 
 

12. Once the burn is completed the landowner will collect and return all the tools and 
materials back to the burn trailer. In addition, before returning the burn trailer back to 
the MPBU Coordinator they must refill any fuel used for the drip torches and pumps. 
The Burn Boss assigned to the burn will ensure the drip torch mixture is consistent with 
our desired mixture of fuels. 
 

13. The landowner will then return the Burn Trailer to the MPBU Coordinator who will run 
an audit on all equipment. They will provide the landowner with a signed receipt that all 
equipment was returned. The MPBU Coordinator will recharge the radios so they are 
available for the next burn. 


